
To create a new Ryan White Program Data Report Template, follow the steps below: 
 

• From within Provide® Enterprise open one of the Reporting Views, using the 
navigation from the Windows Toolbar (View – Reporting – Report Template…), 
similar to that seen in the figure below: 

 

 
 

• A view, similar to that seen below, will open on your screen: 
 

 
 

• Click on the  portion of the  button.  The button will 
expand to show you the available Report Templates that can be created, similar to 
that seen in the figure below: 

 

 
 

• Single click on “PDR” and the report object will open on your screen, similar to 
that in the figure below: 

 



Settings Tab 

 

 
NOTE:  The only fields that must be filled out in order for the Program Data Report 
to run are those on the “Settings” Tab and those on the “Data Sources” Tab (Which 
default based on the View Name Suggestions from GTI). 
• Fill out the fields as appropriate: 
o Title.  Enter a descriptive title to make finding your stored template easier. 
o Provider(s).  Select one or more Organizations that the report is to be run for. 
o Specific Payee Provider.  If you set this field to “Yes”, the Payee Provider field 
will appear as shown above.  This flag is used if you are trying to run a PDR report on 
a Provider that does not use Provide® to track their services but you have tracked all 
of their services via Service Provided records and noted the Payee Provider in the 
Vendor field of them. 
o Payee Provider. (only visible if specific Payee Provider is “Yes”)  Use the button 
to select the specific Payee Provider that you are running the Ryan White Care Act 
Report for. 
o Report Output Option.  There are three output options.  If you select “Report”, 
the Ryan White Program Data Report will be produced,  If you select “Client Level 
Output” an output file will be generated that lists each client counted on the report.  
Additionally, if you select  “Client Level and Report”,  both the Program Data Report 
and the output file will be generated. 
o Export File.  This field only appears if something other than “Report” is selected 
above.  It specifies the name and location of the file that is produced. 
o Reporting Period Start and End Date.  These two fields set the date range from 
which the activity records selected for the report are pulled from. 



o Base Federal Poverty Line for Annual Household Income.  Enter the base 
federal poverty line for annual household income. 
o Additional Income Per Person for Federal Poverty Line.  Enter the additional 
income per additional household member for annual household income. 

Data Sources Tab 

o Enter the SQL Views that your PDR will use.  NOTE:  All of the fields on this tab 
default to the view names recommended by GTI. 

 

NOTE:  The following Sections (Section 1, 3, 4, 5, 6, and 7) contain data elements 
that are pushed directly to the report object and have no affect on the actual report.  
Therefore, they are not needed to run the report, unless you plan on printing out the 
report and sending it to your funder(s) as is. 

 

 

 

 

 

 

 

 

 



Section 1 Tab 

 

 

 

 

 

 

 

 



Section 3 Tab 

 

Section 4 Tab 

 

 

 

 

 

 

 



Section 5 Tab 

 



 

Section 6 Tab 

 

 

 

 

 

 

 



Section 7 Tab 

 

 
The “Section 1” through “Section 7” tabs are simply filled in with information that is 
passed to the Ryan White CARE Act Report.  They have no impact on the processing 
of the report. 
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